
Job application
Name: .......................

Address: .......................

Phone Number: .......................

Email Address: .......................

Date: .......................

................................................................................................................

................................................................................................................

...........................................................................................

Dear Mr./Ms./Mx....................................................,

I am writing to express my keen interest in the ........................ 
position at ........................, as advertised on 
........................................ With my .................. years of experience 
in ................................ and proven track record of success in 
................................................., I am confident I possess the 
necessary qualifications and enthusiasm to excel in this role and 
contribute significantly to your team.

In my previous role as ..................................... at 
..............................., I was responsible for 
......................................................................................... I am 
proficient in ................................................. and possess excellent 
............................................................................... skills.

I am particularly drawn to ........................... because of 
........................................................................................... I am eager 



to contribute my skills and experience to a company that 
......................................................................................................

My resume, attached for your review, provides further details 
on my qualifications and accomplishments. I am available for an 
interview at your earliest convenience and can be reached at 
Phone: ................. or Email Address: .........................

 

Thank you for your time and consideration. 

Sincerely,

Name: ........................


